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Notary Acknowledgments and Apostilles
A Notary Public is commissioned by the Secretary of State to serve as an impartial witness that
performs notarial acts. A Notary Public has the power to administer oaths and affirmations, take
acknowledgments, and perform other duties as permitted by law for those who appear and sign
in their presence. Notaries may perform duties when the signer produces satisfactory evidence
confirming they are who they state they are by presenting acceptable forms of identification (ID)
or if the signer is personally known to them. The notary also determines if the signer is willing
and competent to sign the documents. If there is any misconduct by a notary public, they may
have administrative, criminal, or civil penalties imposed upon them.
Acceptable identification includes a current ID or document issued by a federal or state
governmental entity containing a photograph and signature of the signer. For U.S. persons, this
may include:
Valid Permanent Drivers License
Valid U.S. Passport
Valid U.S. Military ID card
Valid Resident Alien Card (aka Green Card)
Valid State Identification card
For Non-U.S. persons and to be compliant with the USA Patriot Act, notaries and closing agents
in various states may require two of the following forms of ID:
Either:
Valid Permanent Resident Card
Valid Resident Alien Card (unexpired)
Valid U.S. Citizen ID card
Valid Employment Authorization card
Valid Temporary Resident Card (unexpired)
Valid Non-U.S. Passport (unexpired)
Valid Non-Resident Alien Border Crossing Card
Valid Non-Immigrant Visa or Border Crossing Card
Along with one of the following:
Current car registration
Current pay stub
Utility bill or other statement with the name and address matching the ID
It is important to note that many lenders (and some closing agents) are requiring all borrowers to
present two valid forms of ID when closing a purchase or refinance transaction. The secondary
form of ID may include items such as a social security card, current car registration, utility bill or
account statement, current membership cards, current credit card, or other form of ID. To avoid
delays in closings, real estate brokers and lenders should inform their customers to bring at least
two forms of ID with them to closing.
Documents can also be notarized outside the United States. In foreign countries, notary services
may be performed by officers authorized to take acknowledgments in the Embassies or
Consulates; Staff Judge Advocates or commissioned officers (commonly found on U.S. Military
bases or within Embassies), or private notarial agencies.
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If you are having documents notarized in the United States for use abroad or having documents notarized
abroad for use in the U.S., you may need to make sure those documents will be accepted by obtaining an
Apostille or Consular Legalization. Such certifications may be obtained from the Secretary of State or
Consulate office.
An Apostille is a certificate of authentication with the sole purpose to ensure public documents issued in
one signatory country will be valid in another signatory country as part of the Hague Convention of 1961.
The Hague Convention abolished the Requirement of Legalization for Foreign Public Documents and
simplified certification of public documents, including those acknowledged by a notary public. There are
currently more than 85 countries in membership in the Hague Convention, and there are several other
countries that may recognize an Apostille although they are not registered members of the Convention.
Apostille certifications apply only to public documents which may include the following: notarized
documents; documents issued by a court or tribunal; administrative documents such as civil registry
records or office of vital records such as birth, death or marriage certificates; and official certificates which
are placed on documents signed by persons in their private capacity, such as official certificates
recording the registration of a document or the fact that it was in existence on a certain date and official
and notarial authentications of signatures.
Departments or entities issuing or assisting in the issuance of Apostilles have fees associated with the
service. For example within the U.S., offices of the Secretary of State may charge as little as $10.00 per
request. For expedited service, through private companies or from entities in foreign countries, the fees
may range up to several hundred dollars.
Below is a sample of the contents in an Apostille certification:
APOSTILLE
(Convention de LaHaye du 5 octobre 1961)
1. Country: …………………………………………………………………………………….…
This public document………………………………………………………..………………….
2. Has been signed by………………………………………………...………………………
3. Acting in the capacity of………………………………..……………………………….
4. Bears the seal/stamp of……………………...………...………………………………..
Certified
5. At……………………………………...….. 6. The……………………...……….………….
7. By……………………………………………………………………………………….…………
8. No…………………………………………………………………………………….…………..
9. Seal/Stamp: …………………………………...……………………………………………..
10. Signature………………………………………………………….……………………………

When having documents notarized abroad for use in the sale or purchase of property in the United
States, contact your closing agent to discuss any additional requirements such as the necessity of an
Apostille to help alleviate any delays in closing.

For additional information on Apostilles, the following websites are available:
US Dept of State

http://www.state.gov/m/a/auth/

US Dept of State, model Apostille

http://hcch.e-vision.nl/upload/apostille.pdf

Colorado Secretary of State

http://www.sos.state.co.us/pubs/notary/notary_apostilles_and_authentications.pdf

Document Service

http://apostilleinfo.com/

This information is deemed accurate and reliable, but is not guaranteed. Consumers should seek other professional
or legal counsel as necessary for their situation.
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